
DOCUMEhT CONTROL PROGRAM 

Record Type 
Determination 
In-Process 

WIPPILLILLM 
Quality Assurance 
Record 

WIPPILLILLM 
Quality Assurance 
Record 

In-process Quality 
Assurance Record 
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Protection I Storage Methods 

Document Control mamtains 
current documenthevision 
and DHF m one-hour fire 
rated cabinets until revised 

While active, Document 
Control mamtams current 
controlled document and 
DHF in one-hour fire rated 
cabmets 

Document Control maintains 
current documenthevision 
and DHF in one-hour fire 
rated cabinets until revised 

Record Identification 

Quality Assurance 
Record 

Documents related to 
WIPPILLILLM 
Controlled Document and 
Revisions, Document History 
File (DHF) 

Document Control mamtams 
current controlled document 
and DHF in one-hour fire 
cabinets Within 90 days 
after document IS superseded 
or cancelled, Document 
Control transmits controlled 
document, revisions and 
DHF to RMRS Records 
Center, in accordance with 
RM-06 02, Records 
Identification, Generation 
and Transmittal 

Documents related to 
WIPP/LLlLLM 
Controlled Document and 
Revisions, Document History 
File (DHF) 

Documents not related to 
WIPPILLILLM 
Controlled Document and 
Revisions, Document History 
File (DHF) 

Documents =related to 
WIPPILLILLM 
Controlled Document and 
Revisions, Document History 
File (DHF) 

Processing Instructions 

Continue prescribed 
processing of 
document( s) 

Once revised, transmit 
previous revision and 
DHF to NQA- 1 Waste 
Records, per I -PRO-077- 
WIPP-005, within six 
months 
Withm 6 months after 
document is superseded 
or cancelled, Document 
Control transmits 
controlled document and 
DHF to NQA- 1 Waste 
Records Center, per 1 - 
Continue prescribed 
processing of 
document( s) 

PRO-077-WIPP-005 

Once revised. transmit 
previous revision and 
DHF to RMRS Records 
Center in accordance with 
RM-06 02, Records 
Identification, Generation 
and Transmittal 
Within one year of the 
date of cancellation, the 
RMRS Records Center 
retrieves all files related 
to the document and 
transmits the record 
package to Site Records 
Management m 
accordance with 1-V4 1 - 
RM-00 1 
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APPENDIX 1 
CONTROLLED DOCUMENT TYPE LIST 

Following is a list of documents to be controlled by the RMRS Document Control staff These documents include 
but are not limited to 

Categorical Exclusions 
Closure Plans 
Contractor Plans 
D&D Plans and Final Reports 
Data Management Plans 
Decision Documents 
Feasibility Study 
Field Sampling Plan 
Geologic Characterization Plans 
Geotechnical Procedures 
Groundwater Monitoring Plans 
Guidance Documents 
Hazardous Substance List (at management discretion) 
Health and Safety Plans 
Health Effects Assessment Summary Tables 
Instruction 
Log Books 
Management Directive 
Management Plan 
Manual 
Monitoring, Analysis, and Testing Plans 
Operating and Maintenance Manuals 
OU Work Plan 
Polrcy 
Procedure 
Procurement Requirements 
Project Management Plans 
Quality Program Plan 
Quality Assurance Program Descriptlon 
RCRA Facility Investigation Work Plan 
RCRA Feasibility Study 
Remedial Investigation Report 
Remedial InvestigatlodFeasibility Study 
Safety Plan 
Sampling and Analysis Plans 
Technical Reports 
Test Plans 
Training Implementation Manual 
Training Manual 
Training Implementation Plans 
Well Abandonment Plans 
Work Plan and support documents (as appropriate) 
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APPENDIX 2 

RMRS CONTROLLED DOCUMENT CHECKLIST 

This checklist is intended to expedite the process for controlling internal RMRS documents For documents containing Site-level requlremcnts. 
or used by organizahons other than RMRS or its subcontractors, users rekr to the WETS Site Documents Requirements M M ~  (SDRM) for 
insbuctrons 

Responsible Manager 
Pnnt Slgnltun Date 

(h'gMizahOn/Rop 

WntedOnginator 

Phone Prger Building 

Quality Assur~ce Reviewer 

Pnnt Slgnltun Date 

Pnnt Slgnltun Date 

h u m t a t  ~ y p e  (4 one) 0 Policy 0 Management D I ~ V C  0 M u d  0 Rocedwe 0 Instructron 
Technical Standard Other (if other, specify type) 

0 New Documeat (Revision 0)  
Document Number (obain fimm Document Cmtrol, X5430) 

Title 

a Total Revision Existlng Document Number 
Title 

0 Obmn elecmnic copy from Document Control, X5430 
0 New Revision No 

(Obhun from Document Control. X5430) 

0 Page Change Exishng Document Number 

(7 
(7 

O w n  electronic copy fmm Document Control, XS430 
Change bar and e&hve date noted in margin 

m 

Periodk Review (Ckek One) 
(For new or revised ploccdures) 

I. 2. or 3 function 

0 lnrctlvc pmcedm is rtrctlvated 
0 4  p - All other documents 

0 Clrssificltlon Review Obtained 
0 Clrrs~fiution Review not applicable 

a 
a 

a 

0 
0 
0 
0 

.~ 
Draft 01 document or chaogw 

Review Comment Sheets dlstnbutcd to nvlewers (Include list of rev~~wcrs in DHF ) 
0 Comments rssolved urd endorsumnt received (Include memo in DHF if dl commcnt sheerr me not retuned ) 
(7 Ongind R m w  and Comment Sheets mth signrtuns submitted for DHF Redlined cornmCn0 must ikntipL reviewer 

Safety Debrmiutioma (Docrrentation rqrired for technical documents, I e ,  murlq sturdrdr d pmcdwcs ) 
Rescreen I SES I USQD Number OExcluded (Procedure c.tegwicrl Exclusion From SES 

Review Roccss fwm required) 
Independent S&ty Review Mechng Date r excluded ( P ~ ~ ~ ~ ~ I W D O W W I C  Requviq Independent 

Mty Review fbnn Requid) 
Documentation of Verilertioll & Validation (for technical procedures) 0 Not Applicable 
Document Approval & Effective Dab Obtained (rpprovd cover sheet or other rpprovd documentmron. and d e s i p U h  of 
responsibility letter, if ~ppmpnate) 
WCP, JHA (for technical pmceduns) a Not Applicable 
Conbdled Distribution Ut preprrrd venficd, or updrted by responsible manager . .  . .  

0 Transmit master document, elccmnic copy, and DHF to RMRS DC 

Effective Dab (Efkcbve date may not prrcedc issue date Allow time for huning & distribution by RMRS DC ) 

Received by RMRS Document Control Iklelssued 

sign D8tc 
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7 

7 1  

7 2  

7 3  

7 4  

7 5  

7 6  

7 7  

7 8  

REFERENCES 

DOE Order 5700 6C, Quality Assurance 

IO CFR 830 120, Quality Assurance Requirements 

RMRS-QAPD-00 1 RMRS Quality Assurance Program Description 

1 -MAN-00 1-SDRM, RFETS Site Documents Requirements Manual 

RMRS QA-05 0 1, Preparation and Control of RMRS Documents 

1 -V4 1-RM-00 I ,  Records Management Guidance for Records Sources 

MAN-063-DC, RFETS Document Control Program Manual 

Kaiser-Hi11 Directive CAHW-00 1-96, Release of Information and Documents 


